BO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHiA VIET NAM

TRU'(‘)'N(} DAI HOC SU PHAM Boc lap - Ty do - Hanh phiic
KY THUAT VINH
g§: 397 /QD-DHSPK TV Né{h{’ An, ngay 23 thang 5 nam 2025
QUYET PINH

Ban hanh quy ché quén Iy vin b::ing, chirng chi
cua Trudmg Dai hoc Sw pham K§ thuit Vinh

HIEU TRUONG TRUONG DAI HQC SU PHAM KY THUAT VINH

Cén cir Ludt Gido duc ngéy 14 théng 6 nam 2005; Ludt sira doi, bé sung mt s6
cua Ludt Giao duc ngay 25 ihang 1] nam 2009;

Cdin cir Ludt Gido duc dai hoc ngay 18 thang 6 nam 2012; Ludt sira doi, bo sungg
80 diéu cua Ludt Gido duc dai hoc ngay 19 thdang 11 nam 2018;

Can cir Ludt Gido duc nghé nghiép ngay 27 thang 11 ndam 2014,

Can cir Nghi c‘z"mh 56 99/2019/NP-CP ngay 30 thang 12 nam 2019 cua Chinh phu ban
hanh Quy dinh chi tiét va hieong dan thi hanh mot so diéu cia Ludt sira doi, b6 sung mot
s6 diéu cta Ludt Gido duc dai hoe;

Can cir Thong nr sé 2172019/TT-BGDOT ngay 29 thang 11 nam 2019 cua B¢
truong Bo Gido duc va Pao 1ao vé viéce ban hanh Quy che quan by bang 16t nghiép
trung hoc co 5o, b(mg 16t nghiép trung hoc phé thong, bang 16t nghiép trung cap su pham,
bang tot nghiép cao ddang su pham, vén bang gido duc dai hoc va chimg chi ciia hé théng
gido duc quoc ddn;

Can cir Thong nr s6 27/2019/TT-BGDDT ngay 30 thang 12 ndm 2019 cua Bo
truong Bo Gido duc va Dao tgo vé viée quy dinh noi dung chinh ghi trén van bang va phu
luc van bang gido duc dai hoc;

Cén ct Véin ban hop nhdt sé 2513/VBHN-BLDTBXH ngéy 03 thing 8 ndm 2021 cua
Bg truong Bo Lao dong - Thuong binh va Xa héi hop m’m! cde Thong tie quy dinh vé mau
phéi bing 1ot nghiép trung cap, cao dang: in, quan Iy, cdp phdt, thu héi, hity bo béng tot
nghiép trung cap, cao ding;

Can cir Théng e s6 06/2022/ TT-BLDTBXH ngay 00 thing 4 nam 2022 cua BJ trirong
Bo Lao dong - Thirong binh va Xd héi vé Quy dinh clieong trinh boi diedng nghiép vu su
pham gido duc nghé nghiép va chirng chi nghiép vu su pham gido duc nghé nghiép;

Can cir Thong tir s6 12/2023/TT-BLE TBXH ngay 3! thang 10 nam 2023 cua B

truong B Lao dong - Thuwong binh va Xa hoi vé Quv dinh chwong trinh boi dwdng theo
chudn chirc danh nghé nghiép vién chikc chuyén nganh gido duc nghé nghiép;

Can cir Quy:.f dinh s6 782/ /PD-TC GDNN ngay 06 thang 10 nadm 2017 cua Tong Cuc
truomg Tong cuc Gido duc nghé nghiép vé viéc ban hanh Chirong trinh béi dudng Ky nang
day hoc va mdu chiing chi kv nang day hoc:

Can cir Van ban hop nhat sé 3828/ VBHN-BLDTBXH agay 31 thang 12 ndm 2019
ctia B truong Bo Lao déng - Thiong binh va Xa héi hop nhdt cdc Théng tie vé Pao tao
thuong xuyeén;

Can cir Nghi quyét s6 20/NQ-HDPT ngay 22 thing 6 nam 2020 ciia Hi dong tricong
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Truong Dai hoc S pham Ky thudt Vinh vé viéc ban hanh Quy ché 16 chire va hoat dong
cua Truong Dai hoc Su pham Ky thudt Vinh,

Theo dé nghi ciia Trudng phong Pao tao.
QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan 1y van bang, chimng chi
cua Truong Pai hoc Su pham Ky thuat Vinh.

Piéu 2. Phong Dao tao 1a don vi ch tri, phdi hop véi cac don vi, ¢4 nhan lién quan
thuc hién Quy ché vin bang, chimg chi cia Truong; thuong xuyén cip nhat sira d6i Quy
dinh dam bao ding quy dinh theo céc van ban hién hanh cia B Gido duc va Dao tao.

Piéu 3. Quyét dinh ndy c6 hi¢u lyc thi hanh ké tir ngay ky: cac quy dinh trudce day;
trai véi Quyét dinh nay déu bai bo.

Piéu 4. Truong phong Pao tao, Truéng Trung tim Pao tao, boi dudng, "l"ru’orn&.r
phong Tong hop - Hanh chinh. Trudng phong T6 chirc - Thanh tra, Truéng phong Ké toan
- Tai chinh, Trudng phong Cong téc sinh vién. cac don vi va cd nhén co lién quan ch_d‘ﬁ
trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- HDT - BGH (dé chi dao);
- Nhu biéu 4;

-Luru VT, BT.




BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQC SU PHAM Doc lap - Tu do - Hanh phiic
KY THUAT VINH

QUY CHE
Quy dinh vé viéc quan Iy viin bing, chirng chi
cia Truong Pai hoe Sw pham Ky thuat Vinh
(Ban hanh kém theo Quyét dinh s6 397/QP-DHSPKTV ngay 23 thang 5 nam 2025
cua Hiéu truong Truong Dai hoc Su pham Ky thuadt Vinh)

Chwong 1
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong 4p dung

1. Quy ché nay quy dinh vé in va quan ly van bang, chimg chi ctia Truong Pai hoc
Su pham K§ thuat Vinh bao gdm: in phéi. mua phdi. quan Iy phdi van bang, chimg chi,
huy bo phéi van bing, ching chi; in va quan ly vin bang. ching chi, phy luc vin bang: cip
lai, chinh stra, thu hdi, hity bo van bang, ching chi, phu luc vin bing, cép ban sao van
bfmg, chirng chi tur s0 géc; kiém tra, thanh tra, xir ly vi pham, diéu khoan thi hanh.

2. Quy ché nay ap dung ddi véi cac don vi. ca nhan thudc Trudmg Dai hoc Su pham
K thuat Vinh (sau day goi tit 1a Trudng) va céc t6 chire, c4 nhén ¢6 lién quan dugc Hiéu
truéng giao nhiém vu in, mua va quan ly phoi van biang. chimg chi; quan ly in, cap phat va
str dung van bang, chimg chi, phu luc vin bang.

Piéu 2. Nguyén tic quan ly, phan cAp quén 1y cho cic don vi

1. Van bing, ching chi ctia Truong duge quan 1y théng nhat thong qua Hoi ddng vin
bang, chimg chi ctia Trudng.

2. Phan cép quan Iy cho cac don vi:

a) Hiéu trudng chiu trach nhiém chung trong viée bao quan, str dung, quy trinh in,
quén ly va cp phét vin bang, ching chi; phé duyét mau, in va st dung, quéan ly phdi van
bing, chimg chi; quy dinh miu bio sao vin bang, chimg chi; quy dinh 1 trach nhiém cua
timg don vi. cac nhan va ché tai xir Iy khi dé xay ra vi pham;

b) Phong Pao tao chiu trach nhi¢m xay dung va cdp nhat, sua d6i. bd sung quy dinh
quéan ly van bang, chiing chi; thiét ké mau phoi van bang, tem chéng gia, phu luc vin bang;
giri mAu phoi van bang cho Bo Gido duc va Dao tao, ban nganh dé bao cdo; in phoi vin
bing, tem chdng gid theo ding mau da dugc phé duyét; in thong tin 1én phdi, cap phat vin
bang, chung chi, phu luc vin bing. bao quan. luu trit vdn bing. chirng chi dbi véi ngudi
hoc do Phong quan 1y; chinh sira ndi dung, thu hdi va hiy bo van bang, chimg chi, theo
dung quy dinh cua B9 Gido duc va Dao tao:

¢) Trung tdim Pao tao, bdi dudng chiu trach nhiém thiét k& mau phéi ching chi; gii
mau phdi chirg chi cho B Gido duc va Dao tao, ban nganh dé bao c4o; in phdi ching chi
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theo diing m&u da dugc phé duyét; in thong tin 1én phéi, cip phat, ching chi, bao quan, luu
trir chimg chi ddi v&i nguoi hoe do Trung tdm quan 1y; chinh sira noi dung, thu hdi va huy
bd chirng chi, theo ding quy dinh cia B Gido duc va Dao tao;

d) Phong Té chirc - Thanh tra chiu trach nhiém quan Iy tem chéng gia, dan tem chdng
gia én vian bing, chimg chi sau khi da kiém tra thong tin trén van bing, ching chi so véi
Quyét dinh cap vén bang, chirng chi; trinh Hiéu truéng ky van bang, chirng chi;

d) Phong Téng hop - Hanh chinh chju trach nhiém quan Iy phdi van bang, chimg chi;
déng déu do6 va déu ndi 1én vin bing, ching chi theo quy dinh cong tac van thu;

e) Phong Céng tac sinh vién chiu trach nhiém vé cac thong tin ghi trén van bing,
chirng chi ctia nguoi hoc hé chinh quy tap trung.

Piéu 3. Viin bing, chirng chi cia Truong Pai hoc Sw pham K§ thuit Vinh
1. Vin bang ciia Trudng bao gdm:
a) Bﬁng thac si;
b) Bing k¥ su;
¢) Béng cir nhén;
d) Béng tdt nghiép dai hoc, gbm:
- Bing k¥ su;
- Béng ctr nhén;
d) Béng tdt nghiép cao ding;
e) Céc loai van bang khac da td chirc va cip phat.
2. Ching chi cia Truong Pai hoc Su pham Ky thudt Vinh bao gbm:
a) Chimg chi gido duc qudc phong va an ninh;

b) Chimg chi bdi dudng nghiép vu su pham cho nha gido day trinh d¢ cao dang, trinh
do trung cap;

¢) Chirng chi bdi dudng nghiép vu su pham cho nha gigo day trinh do so cép;

d) Chimg chi bdi dudng theo chudn chirc danh nghé nghiép vién chirc chuyén nganh
gido duc nghé nghiép;

d) Chirng chi k¥ nang day hoc;

e) Céc chirng chi dao tao thudng xuyén;

g) Céc loai ching chi khac da t6 chirc va cip phat.

3. Truong tu chi va ty chiu trach nhiém trong viée in phéi (trir phoi chirng chi gido
duc quéc phong va an ninh), quén ly, cép phat vin bing, chimg chi theo quy dinh cia Bo
trudng Bo Gido duc va Bao tao, ban nganh lién quan va cac quy dinh cu the tai Quy ché nay.

Diéu 4. Hji ddng vin bing, chirng chi

1. Hoi ddng van biang, chimg chi (sau day goi tit 1a Hoi déng) do Hiéu truong quyét
dinh thanh 1ap. Thanh phan Hoi dong gdm:
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a) Cha tich Hoi dong: Hiédu truong;

b) Pho Chu tich: Phé Hiéu trudng phu trach cac hoat dong dao tao c¢6 cAp vin bang,
chung chi:

¢) Uy vién thuong truc: Trudng don vi truc tiép quan ly in, cdp phat vin bing chimg
chi;

d) Cac Uy vién: Trudong phong hodc Pho phong Pao tao, Trung tdm Pao tao, bdi
dudng, Phong Tdng hop - Hanh chinh, Phong T chirc - Thanh tra va mét s6 ty vién khac
theo quyét dinh ctia Hiéu trudng.

2. Hoi dong ¢6 nhiém vu tu véan gitip Hiéu truong céc cong viée lién quan dén cong
tac quan ly van bang, ching chi. Chirc ning, nhiém vu, té chirc, hoat dong ctia Hoi dong
thuc hién theo quy dinh cua Hi€u trurong.

Chwong 11
IN PHOI, MUA PHOI, QUAN LY PHOI VAN BANG, CHUNG CHI
Diéu 5. In phéi, mua phéi viin bing, chirng chi, phu luc vin bing, tem chdng gid
1. In phéi van bang, chung chi, phu luc vin bang, tem chong gia

a) Truong Dai hoc Su pham K¥ thudt Vinh tu chu in phoi van bf?mg, chirng chi chiu
trach nhiém quan 1y phéi vin bang, chimg chi theo quy dinh hién hanh ciia Bo truéng B
Gido duc va Dao tao va cac quy dinh cua phap ludt:

b) Can cir van bang, chimg chi ctia Trudng tai Diéu 3 ctia Quy ché nay va céc quy
dinh vé mau phdi vin bang, chirng chi do B6 truéng Bo Gido duc va Dao tao ban hanh, cac
don vi ¢6 nhiém vu:

- Phong Dao tao:

+ Thiét ké miu phdi viin bing, chirg chi. phu luc van bing. tem chong gia trinh Hoi
dong van bang, ching chi va Hi¢u truéng phé duyét:

+ Guri mau phdi vin bing, chimg chi c6 dén tem chdng gia vé B Giao duc va Pao
tao, Tbng cuc Gido duc nghé nghiép. Cong an tinh Nghé An dé bio cdo. Déi véi vin bang,
sau thoi gian it nhét 30 ngay lam viéc ké tir khi gui bao cdo By Gido duc va Dao tao, Phong
Pao tao 1am vin ban cong bd cong khai mau vin bing trén trang thong tin dién tir cta
Trudng thi méi duge to chire in phoi van bang;

+ Xay dung quy tic danh sb hiéu trén timg loai vin bing, chimg chi theo quy dinh
cta BO Gido duc va Dao tao va trinh Hiéu truong phé duyét dé in trén phdi véan bang, chimg
chi. Viéc danh sb hi¢u phai dam bao chat ché, bao mat;

+ P& nghi Hiéu truong cho phép in phdi vin bang. chimg chi, phu luc vin bing, tem
chéng gia;

+ Chiu trach nhiém thuc hién cac thu tuc, phéi hop voi co so in dé td chirc in phoi
vian bang, phu luc van biang, tem chéng gia dung mau va ding s6 lugng da phé duyét.
Viéc in phéi vin biang, phu luc van bang, tem chdng gia phai dam bao chit ché, an toan,




bao mét va 1ap s6 quan ly theo quy dinh;
+ Ban giao phoi van bing cho Phong Téng hop - Hanh chinh ding sb lwong da in;

+ Ban giao phu luc vin bang cho Phong Pao tao ding s6 lugng di in; lap s6 theo ddi
va quan 1y phu luc vin bang;

+ Ban giao tem chdng gia cho Phong T chirc - Thanh tra ding s lugng da in;

+ Lam thu tuc thanh toan viéc in phdi vin bang, phu luc vin bang, tem chdng gia.
- Trung t4m Dio tao, bdi dudng:

+ Thiét ké mau phoi chimg chi trinh Hiéu trudng phé duyét;

+ Giri mAu phdi ching chi vé Bo Gido duc va Pao tao, Tong cuc Gido duc nghé
nghiép, Cong an tinh Ngh¢ An dé bao cio;

+ Xay dung quy tic danh s6 hiéu trén timg loai chimg chi theo quy dinh ctia B§ Gido
duc va Dao tao va trinh Hiéu truéng phé duyét dé in trén phdi chimg chi. Viéc dénh s6 hiéu
phai dam bao chat ché, bao mét;

+ Chiu trach nhiém td chirc dit in phoi ching chi ding miu va ding s6 luong da
phé duyét. Viéc in phoi chirng chi phai dam bao chat ché, an toan, bdo mat va phai dugc
lap s6 quan 1y;

+ Ban giao phoi chirng chi cho Phong Tong hop - Hanh chinh ding s6 luong d in;
+ Lam thu tuc thanh toan viéc in phoi ching chi.

- Hi€u truong:

+ Phé duyét mau phdi vin bang, ching chi, phu luc vin bing, mau tem chdng gia;

+ Phéi vin bing, chimg chi, miu tem chéng gia chira dac diém bao mat; dic diém
bao mét trén phoi vin bing, chimg chi, miu tem chéng gia do Hiéu truéng quy dinh;

+ Phé duyét vin ban dé nghi in phoi van bing, chimg chi, phu luc van bing, in tem
chbng gia;

- Phong Ké toan - Tai chinh:

+ Thanh toan viéc in phéi van bang, ching chi, phu luc van bang va tem chéng gia.

- Phong Téng hop - Hanh chinh:

+ Nhén phoéi vin béng, chimg chi tir Phong Dao tao, Trung tdm Dao tao, boi dudng
ban giao;

+ Lép s6 theo ddi va quéan ly phdi theo sb hidu vin bang, chimng chi;

+ Cép phéi van bang khi c6 van ban dé nghi ctia Phong Dao tao da dwoc Hiéu trudng
phé duyét;

+ Cép phoi chimg chi khi ¢6 vin ban d& nghi ctia Trung tam Dao tao, bdi dudng da
dugce Hiéu truong phé duyét.
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- Phong T4 chirc - Thanh tra:

+ Nhan tem chdng gia tir Phong Pao tao ban giao;

+ Lap s6 theo dai va quan ly tem chéng gia: Xuat va dan tem 1én vin bing, chimg chi
dé trinh ky Hiéu trudéng.

2. Thoi gian va hd so in phéi van bang, chitng chi

a) Théng 01 hing niam, Phong Pao tao 1ap ké hoach sir dung vin bang, Trung tdm
Pao tao, bdi dudng lap ké hoach sir dung phdi chirng chi can in va du toan kinh phi trinh
Hiéu trudng phé duyét. i vai mét sb van bang, ching chi ¢6 s6 lugng it c6 thé 1ap ké
hoach va du toan in dé diing cho nhiéu nam.

b) H so in phdi van bang, chimg chi gdm cé:

- T& trinh phé duyét in phoi van bing, ching chi trong d6 néu rd: nhu cau vé phoi
vin bang, ching chi; s§ lugng phodi dé nghi in; chi tiéu dao tao d duge giao (néu c6) va
tinh hinh thuc hién nhiém vu dio tao va s lwgng phdi con ton kho chua st dung;

- Quyét dinh phé duyét miu phéi vin bang, chimg chi;

- Céng vin béo cdo miu phoi van bang, chimg chi véi cée co quan chire ning.

3. Mua phdi ching chi

a) Phong Dao tao 1am thu tuc theo quy dinh cia Bo Gido duc va Pao tao dé mua phoi
chimg chi gido duc quéc phong va an ninh;

b) Cin ctr quy dinh vé miu ching chi do B¢ truéng Bo Gido duc va Dao tao ban
hanh, cac don vi ¢6 nhiém vu:

- Phong Pao tao: Lam tha tuc mua phdi chimg chi; ban giao pho6i ching chi cho
Phong Tdng hop - Hanh chinh ding sb lrgng da mua va lam tha tuc thanh toén vige mua
phoi chirng chi;

- Phong Ké toan - Tai chinh: Thanh toén viéc mua phoi ching chi;

- Phong Tdng hop - Hanh chinh: Nhép kho va quan ly phdi ching chi theo quy dinh
tai Pidu 6; Xuét kho phéi chitng chi khi ¢6 van ban d& nghi cip kém theo Quyét dinh danh
sach ngudi hoe dugce cép chiing chi clia Phong Dao tao da dwgc Hiéu trudng phé duyét.

Piéu 6. Quan ly phdi viin biing, chirng chi

Viéc quan 1y phéi vin bang, ching chi phai tuén thii cac yéu cAu sau:

1. Lap hd so quan ly theo ddi qué trinh xuét - nhap kho phéi vin bang, chimg chi.
Mdi loai vin bing, chimg chi phai duge danh ma va ky hiéu riéng dé d& quan ly. Ho so
quén ly phai dam bao xac dinh dugc tinh trang sir dung dbi voi timg loai phéi van bing,
chirng chi khi cin x4c minh.,

2. Khi xuét - nhap phéi vin bing, chimg chi phai ¢6 chir ky xéc nhan cia ngudi giao,
ngudi nhan, truéng don vi quan ly va céc bén lién quan. Luu van ban d& nghi cép, dbi phoi
van bi‘mg, chirng chi, Quyét dinh kém danh sach nguoi hoe duge cép vin bf‘:'mg, chimg chi.
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3. Xuét phéi vin bang, ching chi di s6 lugng, chung loai cho by phén in van bing,
chimg chi theo Quyét dinh cap van bang, chimg chi ctia Truong.

4. T chirc bao quan phdi vin bing, chimg chi dam bao an toan. Khu vuc bao quan
phdi vin bang, chimg chi phai bao dam du dién tich, moi trrong kho thoang, dam bao an
ninh; trang thiét bi va phuong tién bao quan phéi van bang, ching chi gdm: Két, may hit
4m, thiét bi béo chay. binh ciru hoa, thude chong dm mbe va céc sinh vét gy hai.

5. Pinh ky mdi nam mot 1an kiém tra vé sinh va an ninh khu vire bio quan phoi vin
bing, chimg chi; kiém tra chat lugng, tinh trang bao quan phoi vin bang, ching chi. Lap
bién ban xdc nhan sb lugng, trinh trang phdi va van bing chimg chi.

6. Truomg hop phoi van bing, chimg chi bi mat phai bao cao Hiéu truong dong thoi
lap bién ban va thong bao ngay v6i Cong an tinh Nghé An dé xir ly kip thoi.

Piéu 7. Hity b6 phéi viin bing, chirng chi

1. Phéi van bang, chung chi bj hu héng do bao quan, viét sai, chét lwgng khong dam
bao, chua sir dung do thay doi mau phéi hodc vi céc Iy do khac khong con st dung dugc
thi phai hiy bo theo quy dinh.

2. Thanh lap Hoi ddng dé huy phéi vin bang, chimg chi. Hoi dong hiy bd phoi vén
bang, chirng chi do Phong Dao tao hodc Trung tdm dao tao, boi dudng hoic Phong Téng
hop - Hanh chinh dé xuét trinh Hiéu trudng quyét dinh. Thanh phan Hoi dong bao gom dai
dién Hoi ddng viin bang, chimg chi, Phong Tong hgp - Hanh chinh, Phong Tb chirc - Thanh
tra va don vi dugc giao nhiém vy truc tiép in phéi van bing, chirng chi. Hoi déng hiy bo
phdi van bing, chimg chi hop, xem xét va Iap bién ban trong d6 ghi rd thanh phén Hoi
dong hiy bo phéi vin bing, chirng chi, Iy do hiy bo, sb lugng, s hiéu, loai phoi van bing,
chirng chi bi huy bo, ngay, noi huy bo. trinh tu, hinh thirc huy bo va két qua hiy bo. Bién
ban hity bo phdi vin bing, ching chi phai ¢6 diy du chit ky cla cac thanh vién Hoi dong
hity bo phéi van bang, chimg chi va duge luu trif trong hd so quan Iy phéi vin bang, chimg
chi.

~ Quy dinh nay ciing dp dung d6i voi vin bang, chimg chi bi viét sai da dugc ngudi co

thAm quyén cap van bang, ching chi ky va dong dau.

3. Trach nhiém cuia céc don vi trong hity bé phoi van bang, ching chi:

a) Phong Téng hgp - Hanh chinh:

- D4i v6i phoi vin bang, chimg chi bj hu hong do bio quan: dé xudt huy bo phoi vin
bing, chirg chi: 1ap bién ban huy bo phdi van bang, chimg chi:

- Luu trit hd so hity bo phéi van bing, chimg chi;

- Luru trit phdi van bang, chig chi da huy bo.

b) Phong Dao tao, Trung tam Dao tao. boi dudng:

- Pbi v6i phoi van bing. chimg chi bi viét sai. chat luong khong dam bao, chua sit
dung do thay d6i miu phdi hodc vi céc ly do khac khong con sir dung duogc: dé xuat huy
b phoi vin bang, chimg chi; 1ap bién ban huy bo phdi vin bing, chirng chi;
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- Luu trir hd so hity bo phéi van bang, ching chi.

Piéu 8. Trach nhiém cia Hiéu triwdng trong viée in va quén ly phéi viin bing,
chirng chi.

1. Chiu trach nhiém chung vé quan 1y phoi vin bang, chung chi; quy dinh viéc in,
quén 1y, bao quan, bao mat, sir dung. cip phat phoi van bing, chimg chi, quy dinh trach
nhiém cua tirng don vi, ¢4 nhan va ché tai xir 1y khi dé xay ra vi pham.

2. Dam bao co s& vt chit, trang thiét bi; dam bao an toan, phong chdng chay n6 déi
véi viée in va quan ly phoi van bang, chimg chi theo quy dinh ctia phap luat.

3. Phé duyét mau phdi viin bang, chimg chi va chiu trach nhiém vé ndi dung in trén
phoi van bing. chimg chi; phdi hop véi co quan cong an dia phuong trong viée in, bao mat,
quan 1y, sir dung phdi van bang, chimg chi (néu cén).

4. Quy dinh céc ky hiéu nhan dang phoéi vin bang, ching chi do Truong Pai hoc Su
pham K¥ thuat Vinh in dé phuc vu viéc bao mat. nhén dang va chbng lam gia phéi vin
bang, chimg chi.

5. Dinh ky hodc dot xuét chi dao thue hién kiém tra. thanh tra hoat dong in, quan ly,
sir dung phoi, cap phat phéi vin bang, ching chi déi véi cac don vi duge giao nhiém vu
trong Truong.

Pidu 9. Ché d9 bio cdo viéc in phdi, quén Iy phdi va quén Iy viin bing, chimg chi

1. Can by chuyén trach lam cong téc quan ly, cép phat vin bang, chimg chi ciia Phong
Pao tao la ddu mdi phdi hop véi Phong Tdng hop - Hanh chinh, Trung tim Dao tao, boi
dudng thue hién ché d béo céo viée in phoi, quan 1y phoi va quan ly van bang, chimg chi.

2. Dén ngay 31 thang 12 hiing nam, Phong Pio tao chiu trach nhiém bao céo By Gido
duc va Dao tao sé lugng phdi vin bing, chimg chi di in (néu c6); sb lugng phdi vén bang,
chimg chi da st dung; sb lugng vin bang, chimg chi da cip trong nam.

Chuwong IlI
IN, QUAN LY VAN BANG, CHUNG CHi, PHU LUC VAN BANG

Piéu 10. Cung cip dir liéu in viin bing, chirng chi, phu luc vin biang

Céc don vi duge giao nhiém vu to chire, quan ly dao tao - boi dudng va quan ly nguoi
hoc dugce quy dinh cu thé nhu sau:

1. Phong Cong tac sinh vién chiu trach nhiém kiém tra va cip nhat dir liéu thong tin
ghi trén van bang, chirng chi, phu lyc vin bang ctia ngudi hoe hé chinh quy tap trung Ién
trén phén mém quan 1y sinh vién theo quy dinh va hoan thanh chdm nhét sau khi sinh vién
két thuc ndm hoc thir nhét.

Néu xay ra sai sot vé dir liéu. thong tin cta sinh vién trong cdc Quyét dinh khi cong
nhén hoan thanh cac hoc phén gido duc thé chat; Quyét dinh cong nhén va cép chimg chi
gido duc qudc phong va an ninh; Quyét dinh cong nhan t6t nghiép va cap bang t6t nghiép,
thong tin trén hd so tot nghiép, thong tin trén viin bang. chimg chi, phy lyc vin bang clia




sinh vién hé Pai hoc, Cao ding chinh quy thi Phong Cong tac sinh vién phai chiu hoan
toan trach nhiém, dong thoi giai trinh 1én Ban giam hiéu dé xir Iy cho sinh vién.

2. Phong Dao tao

a) Bo phan quan 1y dao tao vira lam vira hoc kiém tra va cap nhét dir liéu thong tin ghi
trén vin bang, ching chi, phu luc vin bing clia ngudi hoc hé vira lam vira hoc lén trén
phin mém quan 1y sinh vién theo quy dinh va hoan thanh cham nhét sau khi sinh vién két
thiic nam hoc thir nhét;

b) Bo phén quan 1y dao tao thac si kiém tra va cap nhat dir liéu thong tin ghi trén vén
bang, chimg chi, phu luc vén bang ciia ngudi hoc trinh do thac si 1én trén phdn mém quan
Iy hoc vién theo quy dinh va hoan thanh chdm nhét sau khi hoc vién két thiic nam hoc thir
nht;

Néu xay ra sai sot vé dir liéu, thong tin cta sinh vién trong cac Quyét dinh khi cong
nhén hoan thanh cc hoc phén gido duc thé chét: Quyét dinh cong nhan va cap chung chi
gigo duc qudc phong va an ninh; Quyét dinh cong nhén tdt nghiép va cép bang tdt nghiép,
thong tin trén ho so tot nghiép, thong tin trén van bang. ching chi, phu luc vin bing cla
hoc vién thi Phong Dao tao phai chiu hoan toan trach nhiém, ddng thoi giai trinh 1én Ban
Giam hiéu dé xir 1y cho hoc vién.

3. Trung tam Pao tao, boi dudng chiu trach nhi¢ém kiém tra va cdp nhat dit liéu thong
tin ghi trén chimg chi ctia nguoi hoc, dong thoi yéu cau ngudi hoc ra soat, xac nhén lai cac
thong tin ghi trén chimg chi cua nguoi hoe thude Trung tdm quan ly.

Néu xay ra sai st vé dir liéu, thong tin ctia nguoi hoc trong cac Quyét dinh cong nhén
t6t nghiép va thong tin trén ho so t6t nghiép. thong tin trén chiang chi ctia ngudi hoc thi
Trung tim Dao tao, bdi dudng phéi chiu hoan toan trach nhi¢m, dong thoi gidi trinh 1én
Ban Giam hiéu dé xir ly cho ngudi hoc.

4. Cac khoa quan ly sinh vién

a) Phdi hop cung cap cac dit liéu sinh vién va bo sung hd so sinh vién nop con thiéu
khi nhép hoc cho phong Cong téc sinh vién;

b) Thong bao dén timg sinh vién ndi dung ma Phong Cong tac sinh vién trién khai
khi thuc hién bo sung cép nhat dir liéu ho so cua sinh vién;

¢) Yéu cdu sinh vién ra soat, xac nhén lai cac thong tin ca nhén tai trang ca nhan sinh
vién trén phan mém quén ly sinh vién ctia Truong. Néu c6 sai sét phai lam don guri Phong
Cong tac sinh vién dé di€u chinh.

Piéu 11. In va trinh ky viin bing, chirng chi, phu luc viin biing

1. Sau khi ¢6 quyét dinh cong nhan va cip vin bang, chimg chi cho ngudi hoc, céac
don vi Phong Dao tao, Trung tdm Pao tao. boi dudng duge giao nhi¢m vu t6 chire, quan ly

dao tao (sau day goi tit 1a don vi quan ly dao tao - boi dudng) ¢6 trach nhiém thyuc hién nhu
sau:
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a) Dé xuét véi Truong cung cap ddy du trang thiét bj phuc vu cho cong téc in van
bang, chimg chi, phu luc vin bang;

b) Lam van ban d& nghi nhan phdi van bang, chimg chi va tiép nhan s6 lugng phéi
vian bing, chimg chi twong tng trong vén ban duge phé duyét tir Phong Tdng hop - Hanh
chinh dé td chirc in vin bing, chimg chi;

¢) Chi cép phu luc vian bang doi v6i van bang gido duc dai hoc;

d) T chirc in thong tin 1én phoi van bang, chimg chi, phu luc van béng dam bao chinh
xac, ding thoi han quy dinh:

- Théng tin ndi dung chinh ghi trén van bi‘mg thuc hién theo quy dinh riéng tai Quyét
dinh ban hanh mau phdi van bing ctia Truong Dai hoc Su pham Ky thuét Vinh;

- Thong tin ndi dung chinh ghi trén phu luc van béng thuc hién theo quy dinh riéng
tai Quyét dinh ban hanh miu phu luc vin bé"mg cia Truong Dai hoc Su pham Ky thuat
Vinh.

2. Sau khi in véan bing, chimg chi, don vi quén ly dao tao - boi dudng ban giao toan
b6 vin bing, chimg chi, kém theo Quyét dinh cong nhén tét nghiép, Quyét dinh cép chimg
chi cho Phong T& chirc - Thanh tra dé trinh ky Hiéu truong. Phong Pao tao 1ap bién ban
kiém tra, xac nhén phu luc vin bang d trinh ky Hiéu trudng.

3. Phong T6 chirc - Thanh tra xut va dan tem chéng gia 1én vin bing, chimg chi sau
khi ky va ban giao lai cho don vi quén ly dao tao - bdi dudng.

4. Pon vi quan ly dao tao - bdi dudng phdi hop ciing Van thu déng déu lén vin bang,
chiing chi, phu luc vin bing.

5. Pon vi quan ly dao tao - boi dudng chiu trach nhiém bao quén vin bing, chirng
chi, phu luc van bing dé cAp phét cho ngudi hoc theo ding quy dinh.

6. Truong hop van bang, chimg chi bi mét, don vi quan ly dao tao - bdi dudng co
trach nhiém béo céo Hiéu trudng, 1ap bién ban va thong bao ngay véi Bo Gido duc va Dao
tao, Cong an tinh Nghé An dé xtr 1y kip thoi.

Piéu 12. Quan ly cAp phat viin bing, chirng chi, phu lyc viin biing
1. Hiéu trudng c6 thdm quyén cép vin bang, chimg chi.

2. DBon vi quén ly dao tao - bdi dudng chiu trach nhiém lap s& gbc chp phat van bing,
chirng chi, phu luc van b%mg theo mau dugce quy dinh tir Phu luc dén Phu luc V kém theo
Quy ché nay, trong d6 ghi dung va ddy du cac thong tin va luu mot ban sao vén bang,
chimg chi da cip, déng thoi xay dung quy tic 1ap s hiéu, s vao sé cép vin bing, chimg
chi cho tirng loai vin bang, chimg chi trinh Hi¢u truéng phé duyét.

a) S6 hiéu ghi trén phoi vin b%mg, chirng chi dugc 14p lién tuc theo thir tur sd tu nhién
tir nhd dén 16n trong toan bd qué trinh hoat dong ctia Trudmg tir khi thye hién viée tu chu
in phoi van béng, chirng chi; dam bao phén biét dugc sb hiéu cua ting loai phdi van béng,
chirng chi va x4c dinh dugc 12 Trudng in phéi vén béng, ching chi;

B e § L e S
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b) S6 vao s6 cap van bang, ching chi dugce 1p lién tuc theo thir tur s6 tu nhién tir nhod
dén 16n theo ting nam tir ngay 01/01 dén hét ngay 31/12; dam bao phén biét duoc sb vao
s6 cdp cua ting loai van bang, chimg chi, nam cép va do Trudng cap van bang, chimg chi.

3. Truong hgp van bang, chimg chi da dugc nguoi ¢ thAm quyén ky, déng déu nhung
bi mét trude khi cap cho ngudi hoc, don vi quan 1y dao tao - bdi dudng 1ap bién ban, ddng
thoi thong bao ngay vai cong an dia phuong va bdo cao Bo Gido duc va Dao tao.

4. Pon vi quan ly dao tao - boi dudng chiu trach nhiém thuc hién viée cép phét, chinh
stra, thu hoi, huy bé vin bang, chimg chi, quan 1y sé gbc cip vin bang, chimg chi va bao
quan, luu gilr van bang. chimg chi khi ngudi hoc chwa nhén.

5. Phong Pao tao chiu trach nhiém thuc hién cap phat, lap s6 czip phu luc van bing
cho nguoi hoc kéem theo van béng gido duc dai hoc.

6. Pon vi quan ly dao tao - boi dudng chiu trach nhiém xdc minh tinh xéc thyuc cia
viin bang, ching chi, phu luc van bang khi ¢6 yéu cau cua céc co quan, to chirc, ¢a nhan;

Piéu 13. Trach nhiém cia Hiéu truéng trong viéc td chirc quin ly viin bing,
chirng chi, phu luc viin bang

1. Chiu trach nhiém chung v& quan 1y van bing. ching chi, phy lyc vén bing; quy
dinh viéc in, quan ly, bao quan, cap phat van bang, chimg chi, phu luc van bing, quy dinh
trach nhiém cua tirng don vi, c4 nhan va ché tai xu 1y khi dé xay ra vi pham.

2. Cir can bd chuyén trach lam cong tac quan ly, cdp phat vin bing, chimg chi, phu
luc van bang; phdi hop véi co quan cong an dia phuong noi Trudng dong tru sé chinh trong
viéc quén 1y, bao mét phéi vin bang, ching chi.

3. Quy dinh viéc 1ap s6 hiéu, sé vao sb cdp vin bing, chimg chi theo yéu cau quy
dinh. Mdi s hiéu chi dugc ghi duy nhét trén mot phoi vin bang, chimg chi; moi s6 vao so
chi duogc ghi duy nhat trén mot van bang, chirng chi dé cap cho nguoi hoc.

4. Quan ly hé thong co s& dit liéu quan ly van bing. ching chi. phu luc vin bang da
cap cho ngudi hoc va trang thong tin dién tur dé cong bb cong khai thong tin vé cp van
bing, chimg chi. Trang thong tin dién tir cong khai phai dat lién két trong trang thong tin
dién tir cia Truong.

5. Pinh ky hoac dot xudt chi dao thuc hién kiém tra, thanh tra hoat dong in, quan ly,
bao quén, cip phat van bang, chimg chi, phu luc van bang ddi voi cac don vi duoc giao
nhiém vu.

6. Chiu trach nhiém ca nhéan trude co quan quan ly nha nudc khi dé xay ra vi pham
trong céac hoat dong sau:

a) In, quan 1y, sir dung phoi, cdp phét vin bang, chimg chi, phyu lyc van bang tai
Truong;

b) Thuc hién viéc bao cdo dinh ky hoac djt xudt véi BO Giao duc va Dao tao va cong
b6 cong khai théng tin vin bang, chimg chi ctia ngudi hoe trén trang thong tin dién tir clia
Truong va B Giao duc va Dao tao theo quy dinh.




11

Piéu 14. Cong bd cong khai thong tin vé cip viin bang, chirng chi trén cong thong
tin dién tir

1. Phong Dao tao 1a ddu mébi phdi hop véi Trung tdm Dao tao, bdi dudng xay dung
hé théng co s& dit liéu quan ly van bang, ching chi da cap cho ngudi hoe dé phuc vu cho
viéc cong khai thong tin vé cip van bang, chirng chi. Viéc cong b cong khai thong tin vé
cap van bang, ching chi trén trang thong tin dién tir nham cong khai, minh bach hoat dong
dao tao va cip vin bing, ching chi ciia Truong; gitp cho céc co quan, to chirc, ¢4 nhan
kiém tra, giam sat hoat dong cap vin b%mg, chiing chi mdt cach thuan loi; han ché tinh
trang gian lan va tiéu cuc trong vigc céip vin bang, chimg chi; han ché viéc sir dung vin
bing, chung chi gia.

2. Thong tin cong b cong khai vé cdp vin bang, ching chi o6m céc nodi dung: Tén
vin bing, ching chi; ho, chir dém, tén, ngay thiang nim sinh cta ngudi duge cép van bing,
chirg chi; S6 hiéu va s6 vao so gdc cép vin bang, ching chi; ngay, thang, nim cip van
bing, chimg chi. Nhirng thong tin cong khai phai dam béo chinh xé4c dung voi s& gbc cap
van bang, ching chi, dong thoi phai dugc cap nhét va luu trit thudng xuyén trén trang
thong tin dién tir cia Truong; Pam bao dé quéan Iy va truy cép, tim kiém.

3. Trudmg hop vin bang, chimg chi duge chinh stra, thu hoi, hiy bo ciing phai dugc
cong bd cong khai trén trang thong tin dién tir ctia Truong.

4. Viéc cong bd cong khai thong tin vé cdp, chinh stra, thu hdi, hiiy bo van bang,
chirng chi trén trang thong tin di¢n tir duoc thyc hién ca ddi v6i cac van bang, ching chi
da duoc cap trude ngay Quy ché nay c6 hiéu lyc thi hanh,

Chwong IV

CAP LAI, CHiNH SUA, THU HOI, HUY BO VAN BANG, CHUNG CHI, PHU
LUC VAN BANG, CAP BAN SAO VAN BANG, CHUNG CHI TU SO GOC

Diéu 15. Cip lai vin bing, chirng chi

1. Trudng hop van bing, chimg chi, phu luc vin bang da cap nhung phat hién bi viét
sai do 16i cua cac don vi thude Truong thi don vi da cap van bé’mg, ching chi ¢6 trach nhiém
cap lai ban chinh vin bang, chimg chi, phu luc vin bang cho ngudi hoc theo quy dinh.

2. Hiéu trudong c6 tham quyén cap lai vin bang, chirng chi, phy lyc vin bing.
3. Thii tuc c4p lai vin bang, chimg chi, phu luc vin bing

a) Ngudi ¢ yéu cau cép lai van bang. ching chi, phu luc vin bang giri truc tiép hodc
qua duong buu dién cho Trudng cAp lai van bang, phu luc vin biang, chirmg chi mot bd ho
50 gom: '

- Pon d& nghi cap lai vin bang, chimg chi, phy luc van bing;
- Vin bing, chung chi, phu luc van bang dé nghi cap lai;

- Gidy to ching minh co quan ¢6 thim quyén cap vén bing, ching chi viét sai van
bing, chimg chi, phu luc vin bang;
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b) Trong thoi han 05 ngay 1am viée ké tir ngay nhan du ho so hop 18, Truong sé xem
xét va Quyét dinh viéc cap lai van bing, chitng chi, phu luc vin bang; néu khong cép lai
Trudng s& tra 101 bing van ban va néu rd Iy do cho ngudi ¢o yéu cau;

¢) Trudng hgp miu vin bing, chirng chi, phu luc van bing tai thoi diém cap van bang,
chimg chi da thay doi, Truong sir dung mau vin bang, chimg chi, phu luc van bang hién
hanh dé cap cho ngudi duoc cép lai van bang, chimg chi, phu luc vin bang.

Piéu 16. Thim quyén quyét dinh chinh sira ndi dung viin biing, chirng chi, phu
luc vin bang

Hiéu trudng la nguoi c6 thim quyén quyét dinh chinh sira ndi dung vin bang, chimg
chi, phu luc van b%lng.

Piéu 17. Cac trwong hop chinh sira ndi' dung vin b‘ﬁng, chirng chi, phu luc vin
bﬁng

Nguoi dugce cip van bang, chimg chi c6 quyén yéu cau chinh stra ndi dung ghi trén
vian bﬁng, ching chi, phu luc van béng trong cac truong hop sau:

1. Pugc co quan c¢6 thim quyén quyét dinh thay d6i hodc cai chinh ho tich;

2. Puogc xac dinh lai dan tdc, xéac dinh lai gioi tinh;

3. Puge bd sung ho tich, diéu chinh ho tich:

4. Pugce dang ky khai sinh qua han, dang ky lai viéc sinh.

Piéu 18. Hd so, trinh tw, thii tuc chinh sira ndi dung viin bang, chirng chi, phu
luc viin bing

1. Hd so va thii tuc dé nghi chinh sira ndi dung vin bang, ching chi, phy luc vin bang
ctia ngudi hoc thuc hién nhu sau:

a) Don d& nghi chinh sira ndi dung van bang, chiing chi, phu luc van bang;

b) Van bang, chirng chi, phu luc van bing dé nghi chinh stra;

¢) Trich luc hodc Quyét dinh thay d6i hodc cai chinh ho tich, xac dinh lai dan tdc, xac
dinh lai gi6i tinh di v6i truong hop chinh sira van bang, chig chi, phu luc van bang do
thay dbi hodc cai chinh ho tich, xac dinh lai dan tdc, xac dinh lai gidi tinh;

d) Gidy khai sinh ddi véi truong hop chinh sita ni dung vin bang, chimg chi, phu
lyc vin bang do bd sung ho tich, diéu chinh ho tich, dang ky lai viéc sinh, dang ky khai
sinh qua han;

d) Gidy cin cudce cong dan hodc ho chiéu hoac gidy to tuy than hop phép khac ¢ anh
ctia ngudi duge cip vin bang, chimg chi, phu luc vin bing. Thong tin ghi trén cac gidy to
nay phai phu hop voi dé nghi chinh sira ndi dung viin bang. chimg chi, phu luc van bang;

e) Cac tai liéu trong ho so dé nghi chinh stta ndi dung vin bang, chirng chi, phu luc
vin bing quy dinh tai cac diém c, d, d khoan nay 1 ban sao tir s6 gbc hodc ban sao duge
chtrng thuc tir ban chinh.
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2. Trong thoi han 05 ngay lam viée ké tir ngay nhén du hd so hop 1€, don vi quén ly
dao tao - bdi dudng xem xét viée chinh sira ni dung vin bang, ching chi trinh Hiéu truéng
ra Quyét dinh chinh sira; trudng hop ndi dung chinh sira trén vin béng, chitng chi phirc tap
kho6 kiém tra, ddi chiéu ma don vi quan ly dao tao - boi dudng khong thé déap g dugc
thori han quy dinh néu trén thi thoi han c6 thé kéo dai hon theo thoa than bang van ban véi
ngudi yéu ciu chinh sira vin bing, ching chi; néu khong chinh sira thi phai tra 151 bang
van ban va néu rd 1y do cho ngudi yéu cau.

3. Can cir quyét dinh chinh sira, Phong dao tao va Trung tdm dio tao - bdi dudng ghi
day du thong tin vé van bang, chimg chi, phu luc van bing, cic ndi dung duge chinh sira
clia vin bing, chimg chi, phu luc vin bing vio phu luc sd gbc chp van bang, ching chi,
phu luc van bing. Mau phu luc s6 gbc cdp van bang, chimg chi dugc quy dinh tai Phu luc
V1 kém theo Quy ché nay.

Didu 19. N§i dung chinh ciia quyét dinh chinh sira va 4p dung viéc chinh sira viin
bing, chirng chi, phu luc viin bing

1. Quyét dinh chinh sira vin bang, chimg chi, phu luc vin bang gém céac ndi dung
chinh sau:

a) Ho, chir dém, tén; ngay thang nam sinh clia ngudi ¢ véin bang, chirng chi, phu luc
vin bﬁng duoc chinh sira;

b) Tén, sb, ngay thang nam cAp ciia van bing, chimg chi, phu luc vén bang dugc chinh sira;

¢) NGi dung chinh stra;

d) Ly do chinh stra;

d) Hiéu lyc va trach nhiém thi hanh quyét dinh.

2. Viéc chinh sira ndi dung ghi trén van b%mg, ching chi, phu luc van béng dugc ap
dung ca déi véi nhimg van bang, chimg chi, phu luc vin bing dugc cép trude ngdy Quy
dinh nay c¢6 hiéu lyc thi hanh.

Piéu 20. Thu hdi, hity b6 viin biing, chirng chi, phu luc viin bang

1. Vin bang, chimg chi, phu luc van béing bi thu héi, hity bé trong cac trudong hop sau
day:

a) C6 hanh vi gian l4n trong tuyén sinh, hoc tap, thi ci, bao vé do an, khoéa luan tét
nghiép, luén van hodc gian lan trong viéc lam hd so dé duoc clp van bang, chimng chi;

b) Cap cho nguoi khong di didu kién;

¢) Do nguoi khong co tham quyén cap;

d) Bi ty x6a, sira chira;

d) Dé cho ngudi khéc st dung;

¢) Do 13i ctia Trudng cép van bing, chimng chi.

2. Trudmng c6 trach nhiém thu hdi, hity bo van bing, chimg chi, phu luc van bang. Noi
dung cia quyét dinh néu 1o 1y do thu hdi, hiy bo. Quyét dinh dugc dang tai trén Cong
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thong tin cua Truong; duge gii dén ngudi bi thu hoi van bang, ching chi, phu luc vin
bang, co quan kiém tra phét hién sai pham (néu ¢6). co quan ciia nguoi bi thu héi van bang,
chimg chi, phu luc van bang dang cong tac (néu cd) va céc co quan, to chire lién quan.

Truong hgp co quan ¢é tham quyén cap van bang, chung chi da sap nhap, chia, tach,
giai thé thi co quan c6 tham quyén thu héi, hity bo vin bang, chimg chi la co quan dang
quén ly sd gbc cép van bang, ching chi.

B truong Bo Gido duc va Dao tao quyét dinh viée thu hdi. hity bo van bing, chimg
chi hodc yéu ciu co quan c6 tham quyén thu hoi, huy bo van bang, chimg chi trong céc
treong hop khéc. ‘

3. Dbi voi vin bang, ching chi, phu luc van biang bi viét sai do 18i ciia Trudng, sau
khi hoan thanh thu tuc thu hdi, hity bé van bang. chimg chi, phu luc vin bang da cép thi
don vi quan ly dao tao - boi dudng hoan thién ho so cép lai vin bang, ching chi, phu luc
van bing cho ngudi hoc.

4. H6 so thu hdi, hity bo van bang, ching chi, phu lyc vin bang duoc luu trir tai don
vi quan 1y dao tao - bdi dudng, Phong Tdong hop - Hanh chinh; van bang, chimg chi da thu
hdi, hity bé duoc luu trix tai Phong Tong hop - Hanh chinh; phu luc vén bing da hiy bo
dugce luu trir tai Phong Dao tao.

Piéu 21. Cip bén sao, thAm quyén va trach nhiém cip bén sao vin bing, chirng
chi, phu luc vin bing tir s6 gbe

1. C4p ban sao van bang, ching chi, phy luc van bing tir s6 goc 1a viéc don vi quan
Iy dao tao - bdi dudng dang quan ly s6 gdc cap van bang, ching chi, phu luc van bang can
ctr vao s gbe dé cp ban sao.

2. Hiéu trudng c¢6 thim quyén cip ban sao vin bang, ching chi, phu lyc vén bang.

3. Pon vi quéan 1y dao tao - bdi dudng c6 trach nhi¢m cép bin sao vin bang, chimg
chi, phu luc van béng tir s& géc cho nguoi hoc. Viée cap ban sao vin bfmg, chirng chi. phu
luc van bang tir s6 gbe duge thue hién ddng thoi véi viée cap ban chinh hoic sau thoi diém
cap ban chinh.

4. Ban sao vin bang, chimg chi, phu luc van bang dugc cip tir s6 gdc co gia tri st
dung thay cho ban chinh trong cac giao dich, trir truong hop phap luat c6 quy dinh khac.
Co quan, t6 chirc tiép nhén ban sao van bing, chirng chi, phu luc van bang dugc cap tir s0
gbe thi khong duoc yéu cau xuét trinh ban chinh van bang, chimg chi, phu luc van bang dé
d6i chiéu, trir truomg hop cé can clr vé viée ban sao gid mao, bat hop phap thi yéu cau xuat
trinh ban chinh @ ddi chiéu hoc tién hanh x4c minh, néu thiy cn thiét.

5. Ngudi ¢6 quyén yéu ciu cdp ban sao vin bang, ching chi, phu luc van bang tir s6
goc:

a) Ngudi duge cap ban chinh van bang, chimg chi, phu luc van bang;

b) Nguoi dai dién theo phép ludt, nguoi dai dién theo ay quyén ciia ngudi duge cap
ban chinh vin bang, chimg chi, phu luc vin bang;
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¢) Cha, me, con: vo, chf’:-ng; anh, chi. emrudt: nguoi thira ké khac cua nguodi duge
cép ban chinh van bang. chimg chi, phu luc vin bang trong trudng hop ngudi do da chét;

6. Thii tuc cdp ban sao vin bing, ching chi. phy luc vin bang tir so gbe;

a) Pon dé nghi cip ban sao vin bing, chirng chi, phu luc van bang, trong dé cung cap
cac thong tin vé van bang, chimg chi, phu luc vin bing da dugc cap;

b) Ban chinh hodc ban sao c6 chirng thuc gidy cdn cude cong dan hodc ho chiéu con
gia tri su dung;

¢) Truomg hop ngudi yéu cu cdp ban sao vin bing, ching chi, phu luc vin bing tir
sb gbc 1a ngudi quy dinh tai cac diém b, ¢ khoan 5 Diéu 20 thi phai xudt trinh gidy ty quyén
(d6i voi nguoi duge ty quyén) hodc gidy t& chirng minh quan hé voi nguoi duge cap ban
chinh vin bang, chimg chi, phu lyc vén bang;

d) Truong hop ngudi yéu ciu cdp ban sao vin bing, chimg chi, phu luc vin bang tir
s6 gbe giri yéu cau qua buu dién thi phai giri ban sao c6 chimng thuc gidy to quy dinh tai
cac diém a, b, ¢ khoan nay kém theo 01 (mdt) phong bi dan tem ghi rd ho tén, dia chi ngudi
nhén cho Trudng qua don vi quan ly dao tao - boi dudng.

7. Sb cép ban sio vin bang, chimg chi, phy luc van bang tir sd gde la tai liéu do don
vi quan ly dao tao - boi dudng 1ap ra khi thuc hién viée cﬁp ban sao van béng, chirng chi,
phu luc vin bang tir s6 gbe trong d6 ghi chép day du nhitng ndi dung nhu ban sao ma
Trudng da cip. SO cdp ban sao vin bang, ching chi, phu luc vin bang tir s6 gdc phai duge
ghi chép chinh xé4c, danh sb trang, dong dau gidp lai, khong dugce tay x0a, ddm bio quan
1y chat ché va luu trir vinh vién.

Chuwong V
TO CHU'C THUC HIEN

Piéu 22. Kiém tra, thanh tra

1. Giao phong T6 chire - Thanh tra dinh ky hodc dot xudt tién hanh kiém tra viéc in,
quén ly, cép phét, sir dung vin bang, chirg chi, phu luc vin bang d6i vai cac don vi ¢6
lién quan va lap bién ban, bao cdo luu trir theo quy dinh.

2. Cac td chire, cé nhan chiu trach nhiém in, quan ly, cfip phat hodc str dung van bz“ing,
chirng chi, phu luc van béng va c4c don vi ¢6 lién quan co6 trach nhiém phéoi hop. tao diéu
kién thuén lgi cho cong tac kiém tra, thanh tra.

Piéu 23. Xir Iy vi pham

1. Tap thé, c4 nhén ¢6 lién quan ¢6 cdc hanh vi vi pham quy dinh veé quan 1y, cAp phat,
sir dung vin bang, chimg chi, phy luc vin bang thi bi xtr phat vi pham hanh chinh theo quy
dinh vé& xir phat vi pham hanh chinh trong linh vuc gido duc: dong thoi chiu trach nhiém
bdi thudng thiét hai theo quy dinh ctia phap luat; tiy theo tinh chét, mirc d vi pham, c6
thé bi xir Iy ky luat hodc truy ciru trach nhiém hinh su.

2. Nguoi thuce hién nhiém vu cép ban sao van bang, chirng chi, phu luc van bang tir )
gbc do thiéu tinh than trach nhiém hodc ¢b y 1am tréi cac quy dinh cta Quy ché nay va céc

e
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van ban quy pham phdp luat khac thi tiy theo mire do vi pham c6 thé bj xir ly ky ludt hoac
truy ciru trach nhiém hinh sy; néu gay thiét hai thi phai boi thuong theo quy dinh ctia phap
luat.

Piéu 24. Diéu khoén thi hanh
1. Quy ché nay c6 hiéu luc thi hanh ké tir ngay ky.

2. Cac td chirc, ca nhan lién quan trong toan trudng nghiém tic thuc hién ndi dung
cua Quy ché nay.

3. Trong qua trinh thuc hién néu c6 vén dé chua phit hop, cac don vi, ca nhan dé xuét
vi Trudng (qua Phong Dao tao) dé trinh Hiéu trudng xem xét bo sung, diéu chinh./.

TRUGNG ~j~~

pfiam Hiru Truyén




(Kem theo Quyét dinh sé6 397 /QP-PHSPKT V\f?

TRUONG PAI HQOC SU PHAM KY THUAT

O

LUCI
P BANG THAC SI
Z‘&“ﬂﬂﬁg" nim 2025 cia Hiéu truong truong Pai hoc Sw pham Ky thudt Vinh)

%w/

SO GOC CAP BANG THAC SI

KROB HOC: «evineerinecnsossrsensosossosennsasessaonsossessssesssssssssessssesrassnasnsnnsassiasssnsssessetoressosssasansssos
FIH ARG BHO BADY oosreamensonmsssmnssesynponmssesbisssssssisnisssiossiensiisssiy s8s B (R mavavenpyvves sasin vasees
Quyét dinh cong nhén tt nghiép, cAp bang thac si s6 ... /QD-DHSPKTV ngdy..... thang ..... ndm ....... (Ngay cap: ... ..... S6 lwong: .......)
% e g étdinh thanh| _ . [T@ hoic| S6 hidu | S6 vao s6| Nga oi nhan vi _
sé |Ho va tén|Ngay théng| Noi |GiéiDan QuocKh' (‘ituyef-dli th' Neiy én n%énh ‘o,c 0 vlt_’.u So‘vao‘so Agay NgUUIPI’l :c_lll v'anh Ghi
i e : : < 6allap hoi dong danh| .~ | chuyén nganh | van | goc cap |nhén vén \bang ky va ghird| .
TT |ngudi hoc| ndm sinh |sinh |tinh| toc | tich ie & bao vé . . <5 B . cha
gia ludn van dao tao biang |vanbang | biang ho tén

Nghé An, ngay ..
HIEU TRUUN G

(Ky, déng déu, ghi ré ho ré\njb/

. thang ...



TRUONG DPAI HQC SU PHAM KY THUAT VINH

Quyét dinh céng nhan tét nghiép $6 ...... /.QD-PHSPKTV ngdy .... thdng .... ndm

ANG CU NHAN/ BANG TOT NGHIEP DAL HQC
ing / nam 2025 cua Hiéu truedong truong Pai hoc Sw pham Ky thudt Vinh)

SO GOC CAP BANG KY SU/ BANG CU NHAN/ BANG TOT NGHIEP PAIHQC
KNBR MO cusviivvninismmiines s amues o s as s ma bR s o ek e s i s s Samms aonan &
FEE AOO R0 T oo orwwominiuiass scuisarsssioasatermisi g 6 A0 I 8 BRSNS S D6 W AV RSN VR
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(Ngay cdp: ........ 86 heong: .......)

Ho va tén
nguoi hoc

Ngay
thang
nim sinh

Noi
sinh

Gioi
tinh

Quéc
tich

Khoa

Nganh
dao tao

Nim t5t
nghiép

Xép loai
t6t nghiép

S6 hiéu
vin bing

S6 vao sd
goc cdp
vin bang

Ngay nhéan
vin bing

Ngudi nhan van bang
ky va ghi 16 ho tén

Ghi
chi

Nghé An, ngay .... thdng ... nam

.....

HIEU TRUONG —g-
(Ky, dong dau, ghi ré ho tén)



(Kém theo Quyét dinh s6 397/QD-DHSPK,

TRUONG PAI HOC SU PHAM KY THUAT VINH

Quyét dinh céng nhén tt nghiép $0 ...... /QD-DHSPKTYV ngay .... thang .... nim

SO GOC CAP BANG TOT NGHIEP CAO DANG
T Ty - T T A T
ERAOR THIT0 QRO T cvovouss i vssimmsumssssms s s ssies iessouss Lomauemdebmas S5 mans yoKes s s ks vamss

SH
T

Ho va tén
ngudi hoc

Ngay
thang
niam sinh

Qué

quan

Gidi
tinh

Dén
toc

Quéc
tich

Khoa

Nganh
dao tao

Nim tot
nghiép

Xép loai
tot nghiép

S6 hiéu
béng tot
nghiép

(Ngay cap: ........ 56 lheong: .......)
SO vao sd géc |Ngay nhan|Nguoi nhan bang| . .
L 4 A X £ £ " . . | Ghi
cap bang tot | bang tot | tot nghiép ky va \
i Vi £ % chui
nghiép nghiép ghi 0 ho tén

Nghé An, ngay .... thang ... nam

HIEU TRUONG ¥~
(Ky, déng dau, ghi ro ho tén)




MAU SO GOC CAP [
(Kem theo Quyét dinh s6 397 /QD-DHSPKT V

UC 1V
IAO DUC QUOC PHONG VA AN NINH
acim 2025 cua Hiéu trudng trieong Pai hoc Su pham Ky thudt Vinh)

' ViINH
. QY
TRUONG PAI HOC SU PHAM KY THUAT VIM

SO GOC CAP CHUNG CHi GIAO DUC QUOC PHONG VA AN NINH

BT THOOL oo o S W B K R A A A0S, S S e 9

Hinh thire A0 £80: c.vivveriieeniiieniisenrinrorsissrisssrerasnsronsessansensnssssssssssssssesessences

Quyét dinh céng nhin $0 ...... /QD-PHSPKTV ngay ....... thang ...... 117:11 1 TR (Ngay cdp: ........ S6 lheong: ... ...)
Sé ‘ Hovatén | Ngay thang | Noi | Giéi | Dan |Khéa| Nganh | Xéploai | S6hiéu | S6vaosd gbe | Ngay nhdn | Nguoinhdn ching chi | Ghi
TT | ngudihoc | ndmsinh |sinh| tinh | tdc | hoc |ddo tao| chimgchi | ching chi cép chimg chi | chimgchi | kyvaghirdhotén | chu

Nghé An, ngay .... thang ... ndm ...
HIEU TRUONG
(Ky, dong dau, ghi ré ho tén)
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TRUONG PAI HQC SU PHAM KY THUAT VINH

SO GOC CAP CHUNG CHI ....(*)

Chuong trinh d20 120, bOi dUSNE (MEU CO)..vvvnerreirteeeiieesieeeeiieeeseerneeeeaneenneerannnes

Thoi gian dao tao, boi dudng (néu co): tir ngdy ... thang ... nim ... dén ngay ... thang ... nim ...

Quyét dinh cong nhén s6 ...... /QD-DHSPKTV ngay ....... thdng ...... DAM ......oeeeeeiiineeeennn. (Ngay cdp: ........ S6 luong: ......)
; " N " oo | o | Xéploai/ | g . , - i L e | e

S6 | Hovatén Ngay thang | Noisinb/ | Giéi | Dan Didm thi So6 hiéu | SO vao s géc | Ngay nhan |Nguoi nhén ching chi ky| Ghi

TT | ngudi hoc ndm sinh Qué quén | tinh | tdc chimg chi | cép chimg chi | chimg chi va ghi r6 ho tén chu

(néu c6)

Ghi cha: (*) Ghi tén chirng chi.
Nghé An, ngay .... thang ... ndm .....
HIEU TRUONG ~pp~
(Ky, dong ddu, ghi ré ho tén)
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MAU PHU LY @80 GOC\EAP VAN BANG, CHUNG CHI

(Kem theo Quyét dinh s6 597 /QP-DHSPKTW W'E‘B’%H%Tg dm 2025 ctia Hiéu truéng truong Pai hoc Sw pham Ky thudt Vinh)
vRINEY
d Y
TRUONG PAI HOC SU PHAM KY THUAT VI &\;/y

PHU LUC SO GOC CAP VAN BANG, CHUNG CHI

TENOEL IUOIEL . im0 4 0 B B S N
Hinh thire d20 tao: .....oovvviiriiiiiiiiiciicci e, e SR TS K e N IR
Quyét dinh cong nhan s6 ... /QD-DHSPKTV ngay ... thang ... ndm ... S6 vao sb goc cap VBCC: .......

Quyét dinh chinh sira thong tin s6 ... /QD-DHSPKTV ngay ... thang ... ndm ...

Noi dung dugc
chinh stra/thay d6i | Ngdy nhan
vin bang,
Tur Thanh chung chi

Ngudi nhén van bang,
chirng chi mai hodc duge | Ghi
chinh stra ndi dung ky va | cha

ghi rd ho tén

Hova |Ngay | Séhiéuvin | Séhiduvin | S6 vao sd gbe
SH tén thang | bang, chimg | bing dugc | cép vin bing,
TT | ngudi | ndm | chi dd duge | cép lai (néu chung chi

hoc sinh cip c6) méi (néu co)

Nghé An, ngay .... thang ... ndm .....
HIEU TRUONG  ~y
(Ky, déng ddu, ghi rd ho tén)



